


 
 
 
 

   
   

   
 

 

 
 

 

 
   

   
   
   
   
   
   
   
   

    
   

   
    

   
   

   
 

 

 
   

   
   
   
   
   
   

 



 
 
 
 

   
   

   
 

 

 
 

   
   
   
    

   
   
    

   
   
   

   
   
   
   
   
   
   
   
   
   

 

 

 
   

   
   

    
   
   
   
   
   
   
   

 



 
 
 
 

   
   

   
 

 

 

 
   

   
    

   
   

   
    

   
   

   
    

   
   
   

   
   
   

    
   
   
   

   
   

    
   
   
   
   

   
    

   

 



 
 
 
 

   
   

   
 

 

 

 
   

   
   
   
   
   
   
   
   

 

 

 

   

   
   
   
   
   
   
   
   
   
 

 
 

 
  

 
 

 
   
   

 



 
 
 
 

   
   

   
 

 

 

 
 

 

 
 

 

 
 
 

 
 

 
 

 
 

 
 

 

 

  
 

 

 

 

 
 

 



 
 
 
 

   
   

   
 

 

 
 

 

 

1.4 Fees 

 Encompass Learning Centre is a part of the Childcare Fee Reduction Initiative (CCFRI) which 
provides a discount in fees to all families, regardless of income.  

 Some families may qualify for the Affordable Childcare Benefit (ACCB) depending on their income. 
Encompass will prepare the required document by request.  

Fees vary based on age and enrollment schedule.  
Please find applicable fees below which include the CCFRI government discount: 

  

 

 

 

 

 

 

 

 

30  36 months 3  5 years 

Full Time $450 / month Full Time $603 / month 
Part Time $22.50 / day Part Time $30.15 / day 

Fees are paid by e-transfer to encompasslearn@gmail.com 



 
 
 
 

   
   

   
 

 

 

  

   

 
 

 
  

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 

 
   

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

  

 

 

 

 

 

 
 

 

 

 

 

 

     

     
     

 

   
 

   

   
 

 
 

   

 
 

 
 

 
 

 
 

 

   

   

 

 

 

   

 
 

 

 

 
 

 
 

 

     

     



 
 
 
 

   
   

   
 

 

 

  

 

 

 

 

  

 

 

 
 

 

 



 
 
 
 

   
   

   
 

 

  

 

 

 

  

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

  

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 
 

 

 

 

 

  

 

 
 

 

 
 

  
  
  
  
 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 
8:00 AM  9:15 AM 
Drop off & Freeplay 

 9:15 AM  9:45 AM 
 Circle Time 

 9:45 AM  10:15 AM 
 Morning Snack 

  

 

 

 

  

 

  
  
  
  
  
  

  

 

 

 1:00 PM  3:00 PM 
 Nap & Quiet Time 

 3:00 PM  3:30 PM 
 Afternoon Snack 

3:30 PM  5:00 PM 
Freeplay, Outside Time  
or Group Activity  

10:15 AM  12:15 PM 
 Outside Time 

12:15 PM  12:45 PM  
 Lunch 

 12:45 PM  1:00 PM 
 Story Time 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 
 

  

  

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 
 
 

 
  
  
  
  
  

 
  
  
  
  
  

 
  
  
  
  
  
  
  
   



 
 
 
 

   
   

   
 

 

 

 

 

 

 

  
 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

  

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 
 

 
 

  

 

 

 

 

 

  

  
 

 
 

 
 
 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 
  

 

 

 

 

 

 

 Staff 
carry a backpack that contains a First Aid Kit and an Emergency Contact Book on all outings, which 



 
 
 
 

   
   

   
 

 

includes the emergency information cards (Appendix I) of all children in care at Encompass. 
 

  

  
  
  

  

  
  

 

Walks can range from 15  30 minutes one way.  

 Newer children will be placed next to adults on our walking rope and will be carefully monitored 
until we are confident that they can hold onto the rope without constant shadowing.  

 Younger children will also be closely monitored and accommodated in response to their stamina 
levels. We will ensure they are comfortable and will work them up to successful long walks at their pace. 

breaks with the group along the way.  

 We also go on field trips regularly and ride the city bus. From September to April we usually visit 
the library once a month. In the summer months, we will visit different water parks, beaches, and have 
picnics. We plan very unique field trips to 
examples of field trips we have taken are: the dentist office, the pet store, and CHLY radio station. 

  

 

 

 



 
 
 
 

   
   

   
 

 

 
 

 

 

 

 

 

 

 

 

  
  
  
  
  

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

Active and present supervision is essential to the safety of children in their environment. To ensure 
the highest quality of supervision and care, Encompass staff will implement the following: 

 Children are accurately marked as arrived/departed on our daily attendance sheet. These are kept 
up-to-date when children are moved from one room to another. 

 Staff confirm numbers verbally upon their arrival for a shift (including coming back from a break) 
and conduct headcounts regularly throughout the day, including during indoor playtime, transitions 
and outings. The numbers are cross-checked with our attendance board to ensure accuracy. 

 Outdoor attendance boards are brought on outings to assure the class count is accurate. 

 Staff ensure they are spread out for maximum coverage of all areas. 

 On our outdoor Mall Park, staff are assigned to monitor different exits as this playground is not 
gated.  

 Children are observed in their play, with staff listening closely in order to anticipate what may 
happen and to intervene in the event of potential danger. 

 Staff are regularly monitoring  health to identify early signs of fever, illness or unusual 
behaviour. 

 Children are supervised according to their development and abilities (e.g. a two-year-old will have 
different supervision needs than a five-year-old). 

 Furniture and equipment are arranged strategically to assist with supervision. 

 Staff conduct regular safety checks of the program premises as well as the location of our outings 
before children are allowed to play. 

 Staff have quick and easy access to a list of individuals who are authorized to pick up a child in place 
of a parent. 

 All staff know where emergency medications, first aid kits and emergency contact phone numbers 
are located. 

 Staff are not to engage in activities that may take away from the supervision of the children, such as 
texting, reading personal materials, visiting with co-workers, etc. 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

 

 

  
 

  
 

  
 

  
 



 
 
 
 

   
   

   
 

 

  

 

 

 

 

 

 

  

 

 

  

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 
 

  

   

 

 

 

 

 

 

 

 

 

 

 

 

  

 



 
 
 
 

   
   

   
 

 

  

 

 

 

 

 
 

  
 

  
 

 
  

 
 

  
 

  
 

  
 

 
  

 



 
 
 
 

   
   

   
 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 
 

  





 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 
 

  
 

  
 

  
 

 

 

 
 

 

 

 

 



 
 
 
 

   
   

   
 

 

  

  

-respect and self-worth. 
Emotional abuse also happens to children when the adults around them are behaving in a manner 
that is disrespectful, loud, heated or aggressive. 

Some examples of behaviour that are emotionally abusive: 

 Threatening a child 

 Putting a child down 

 Constantly criticizing a child 

 Constantly yelling at a child 

 Singling a child out/shaming 

 Using fear/intimidation to get a child to comply 

 Arguing/conflict with staff members in front of the children 

 

4.3 (b) Prevention of Emotional Abuse 

 Proper stress management  time off, self-care  

 Learn and practice appropriate communication strategies 

 Sharing the workload among staff  give each other breaks with 
challenging situations  

 Strong, clear written policies about Emotional Abuse, what it looks like, 
and what to do if it is witnessed in the workplace 

 Regular / as-needed professional training on Emotional Abuse Prevention 
from Licensing and/or other professional sources (workshops) 

 



 
 
 
 

   
   

   
 

 

 

4.3 (c) Responding to Emotional Abuse 

If witnessed in the workplace, Encompass staff are instructed to:  

 Take note of the situation and observe for details that can later be documented  

 Not try to address the situation in the moment. Report it to the manager at the 
next appropriate time 

If a parent or family member witnesses any emotional abuse in the classroom, 
report this to management. Families can also report to licensing any time at 250-739-5800.  

 

 

 

 

 
 

  

   

 

 

  
  
  
  
  
  

  



 
 
 
 

   
   

   
 

 

 

 

  
  
  
  
  
  

  

 

 

  
 

 
  
  
  
  
  
  

  

 
 

  
  
  
  
  
  



 
 
 
 

   
   

   
 

 

 
 

  
  
  
  
  

 

 

 

 

 

 

 

 

 

 

 

 

 
 





 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 
 

 
 

 

 
 

 
 

 
 

 

  
 

 

 

 
 

 
 

 

 

 

 
 

 
 

 
 

 
 

  

 
  

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 
 

 
 

 

 

 
 

 
 

 
 

 
  

 
  

 
 

 

 
 

 

 

 
 

 
 

 
 

 
 

 
 

 

 

 

 
 

 
  

 

 

 
 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

 

 

 

  



 
 
 
 

   
   

   
 

 

 

 

  
  
  

 

 

 

 

 
 

 

 
 

 

 
 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

 

 

 
 

   
   
   
   
   
   
   
   

 

 

 

 





 
 
 
 

   
   

   
 

 

 
 

  

  

  

 

 

 

 

 

  

 
 

 
 

 

  

  

  

  

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

  

  

  

 
 

 

  

  

  

  

  

 
 

 

  

  

  

  

  

 
 

 

 
 

  

  

  

  

  

  

 

  

  

  

 

  

  

 

 
 

  

  

  

  

  

 

  

  

  



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 
 

  

 

 

 

 

  

 



 
 
 
 

   
   

   
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

  

 

 
 

 

 
 

 

 
 

  
 

 

 
 

 

 
 

  



 
 
 
 

   
   

   
 

 

 

 

 

  

  
 

 
  
  

 

 

 
 

 
 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

  

 

 

 

 

 

 

  

  
 

 

 
 

  
 

  
 

 

 
 

 

 
 

  
 

 
  

 
 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 
 

 

 

 
 

 

 

 

 

 

  

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 
  
 

   
 
 

 
 
 

  

 
 

 
 
 

 

 
 

 

 

  

 

 

 

 

 

 

 

  



 
 
 
 

   
   

   
 

 

 
 

 

 

 

 

  

 
 

 

 

 

 

 

 
 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

Preschool Transition & Progress Form 

 
  
 

  
 
 

 
  

1. Beginning progress 
2. Reasonable progress 
3. Achieved 

 

      PERSONAL, SOCIAL & EMOTIONAL 

Description 1 2 3 
Independent in hygiene and bathroom routines    
Independent with getting ready for outings    
Can cope with rules and routines    
Is confident with familiar adults    
Enjoys the company of other children    
Knows when to seek help    
Plays co-operatively and shares resources    
Takes turns and shares toys    
Concentrates for 5-10 minutes or more on an activity of interest    
Perseveres with a task    
Shows pride in completed work    

 

 

 

  

 



 
 
 
 

   
   

   
 

 

 

      LANGUAGE DEVELOPMENT 

Description 1 2 3 
Understands and can follow simple instructions    
Enjoys listening to stories    
Takes part in conversation with adults/other children    
Sings, recites rhymes, poems, jingles    
Talks about experiences, stories, thoughts, feelings    
Re-tells stories in own words    
Understands and responds to questions    
Asks questions to gain information    
Enjoys browsing in the books area    
Knows how to hold books and turns pages appropriately    
Knows that printed word has meaning    
Recognizes own first name    
Can re-tell a story from pictures    
Draws and paints pictures that have recognizable shapes, figures, objects    

    
Holds pencils and other implements in an appropriate way    
Prefers to use left/right hand    

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

      PHYSICAL DEVELOPMENT & MOVEMENT 

Description 1 2 3 
Enjoys physical play    
Has developed an awareness of space    
Moves confidently with increasing control and coordination    
Has developed gross motor skills    ex. can kick a ball, hop and jump    
Has developed fine motor skills    ex. uses a thick pencil/crayon/paintbrush 
with confidence, forms pincer grip with small toys 

   

Uses small tools effectively    ex. scissors    
Understands simple rules    ex. taking turns, avoid bumping into other 
children 

   

 

      

      LOGIC & COGNITIVE DEVELOPMENT 

Description 1 2 3 
Talks about daily routine/events in sequence    
Understands language associated with size and quantity   ex. small, big, 
heavy, long, some, more 

   

Uses language of comparison   ex. darkest vs lightest    
Understands some positional words   ex. in, on, up, down    
Talks about everyday shapes   ex. shape of blocks, bottles, containers, leaves    
Sorts and groups by size, pattern, shape, colour    
Can copy, create, continue a repeating pattern    
Enjoys and participates in number rhymes, jingles and stories    
Can count objects accurately in the course of play (up to 10)    

 

 



 
 
 
 

   
   

   
 

 

 

      THE ARTS & THE WORLD AROUND US 

Description 1 2 3 
Expresses own ideas through pictures and models    
Enjoys using a wide variety of media   ex. pencils, paints, sponges, combs, 
clay, dough, scrap materials 

   

Plays imaginatively on own and/or in a group    
Enjoys making music by singing, clapping, playing instruments    
Enjoys listening to music    
Uses senses to investigate and describe everyday objects and events    
Shows care for living things and the environment    
Handles natural materials with curiosity    ex. shells, leaves, stones    
Can talk about the weather and the seasons at appropriate times of year    

 

If applicable, please describe any unique routines or procedures specific to your 
child and/or family: 

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

 

Any other insight you would like to share: 

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

 
 

Please either e-mail this completed form to encompasslearn@gmail.com 

or hand it in in-person at our centre. Address listed below. Thank you! 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 
 

  

 
 

 

 
 

 
 
 

  
 

 
 

 
 

 

 
 

 

 

 

 
 

 

 
 

 
 

 
 

 
 

 

   

  
 

   

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 
 
 
 

   
   

   
 

 

 

 

 

 
 
 

 
 
 

 
 

 

 
 
 

 
 
 

 
 

 

 
 

 

 

 
 
 

 
 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

  

  

  

  

  



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

  

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

 

 

 

    

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 
 
 

 

 
 

 
 

 
 

 
 

 

 
 
 

 

 
 

 
 

 

 
 
 

 

 
 
 

  

 

 
     

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 

  

 

  

 

 



 
 
 
 

   
   

   
 

 

 

 
     

 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

  
 

   

  
 

   

  
 

   

  
 

   

  
 

   

  
 

   

  
 

   

  
 

   

  
 

   

 
 

    

 
 

    

 
 

    

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 Encompass Early Learning Centre goes outside every day, rain or shine! This Offsite Safety Plan 
describes our plans in regards to weather, transportation, emergencies, teacher to child ratios, routes, 
destinations, and more.  

 

 The Basics 

Families are required to send their children to school with the appropriate gear for the winter and 
summer months, respectively. A list of required belongings can be found in Section 3.2 of the Parent 
Handbook. 

In the event of hazardous weather, we may choose to stay inside or may go to a location that 
better protects us from the weather. For example, on a very windy day, we would choose not to visit the 
Forest, as there is a higher risk of big branches falling down. And on very hot days, we may choose a 
destination that provides more shade.  

In the event that the weather does not permit us to go outside at all (typically a low air quality 
warning during forest fire season) then we will facilitate 1 hour of gross motor play indoors. This will be 
documented in our in our communication book and families will be informed at pick-up what our alternate 
plan for gross motor was.  

Children are transported using a walking rope for any destinations that leave the mall property. We 
sometimes use handles attached to our wagon to walk to the mall park and other close destinations. 

All staff are required to bring their cell phones on outings to be readily available to call parents or 
emergency services. There is an emergency contact book in all backpacks, which includes the emergency 
information cards of all children in care at Encompass. 

 As we do not have our own private play yard, we frequent public locations often. Because of this, 
we have established a plan in regards to how we interact with members of the public:  

1.  
2. Daily before play commences, we go over playground rules and what it means to share the 
playground with other children in the city.   
3. We talk about stranger danger and to not accept any gifts from anyone in the community 
without talking to a teacher first.   
4. Children are told daily to not pick up any garbage they see, including needles and any sharp 
objects, and to get a teacher to investigate. 

 



 
 
 
 

   
   

   
 

 

Thorough safety checks of the outdoor play space are conducted daily before play begins. Children 
are asked to wait and discuss playground safety rules while another staff does the safety check. A list of 
what to look for during outdoor safety checks is laminated and stored in the back packs for reference.  

A record of our destination and the completion of the outdoor safety check is written on the Outdoor 
Safety Check calendar posted on the bulletin board in both classrooms. 

 

 Our Unique Licensing Standards 

Because our centre is located in a busy parking lot and around busy roads, we abide by unique 
licensing regulations that have been assigned to us for all of our outings:  

 Encompass staff place flagging tape on the 5ft. mark of the big rope climber. This side of 
the park is built for an older age group, so this mark shows us how far we will allow their 
feet to be. 

 All children wear high-visibility vests. 
 There are stop signs placed at all exits of the Mall Park. Staff communicate about who will 

be responsible to monitor different exits as this playground is not gated. 
 Encompass has a unique minimum ratio standard for all outings: 

 

Arbutus Room  Unit 243 Willow Room  Unit 259 
 

1  4 children : 1 ECE 
 
 

5  8 children : 1 ECE and 1 RA 
 
 

9  16 children : 1 ECE, 1 ECEA and 1 RA 
 
 

CERTIFICATIONS LEGEND 
ECE = Early Childhood Educator | ECEA = Early Childhood Educator Assistant | RA = Responsible Adult 

 

 

 

 



 
 
 
 

   
   

   
 

 

 Our Destinations 

The following three locations are frequently visited by Encompass during our outdoor play time 
from 10:15 AM until 12:15 AM. This block of time includes the travel time to and from each location, as 

 

 

1 Mall Park  4750 Rutherford Road 
Distance  15 metres 

 5 minute walk 
Route  Through mall hallway to the West exit doors.  

 Cross at the cross walk. 
Hazards Minimal to none. 

Supervision One staff is required to stay positioned between the road exit and children near by this 
area. If no children are present in this area, the staff may move inwards towards the 
group, but must stay alert to stay positioned between them and the exit. 

Other  Flagging tape must be tied at 5 ft. on the spiderweb climber.  
 Poles with stop signs are placed at all the exits. 
 Staff assigned to supervise separate exits. 

 

 

2 Oliver Woods Playground  6000 Oliver Road 
Distance  850 

   metres 
 

 15-20 
   minute 
   walk 

Route  Through mall hallways and out the East exit doors. 
 Cross at Uplands X Primrose. 
 Head NW on Primrose St OR use walkway leading to Ralston Dr.  
 Turn right at Oliver Rd. 
 Arrive at Oliver Woods Community Centre. 

Hazards Parking lot and Uplands Rd can a be a bit busy. Staff assure all 
vehicles have stopped before crossing Uplands. 

Supervision As Oliver Wood Playground is quite large, staff are required to spread out significantly. 
Walkie talkies are brought to this park in order for staff to easily communicate the 
number of children in their vicinity. 

Other  
 

 

 

 



 
 
 
 

   
   

   
 

 

 

3 Oliver Woods Forest  6000 Oliver Road 
Distance  900 

metres 
 

 15-20 
   minute 
   walk 

Route  Through mall hallways and out the East exit doors. 
 Cross at Uplands X Primrose. 
 Head NW on Primrose St OR use walkway leading to Ralston Dr.  
 Take the next left after Oliver Woods Community Centre. 
 Access to the forest is at the trail at the end of the turnoff. 

Hazards Parking lot and Uplands Road can a be a bit busy. Staff assure all 
vehicles have stopped before crossing Uplands. 

Supervision The area which we play in in the Forest has good visibility as it is quite open.  

adequate supervision.  
Other  

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 
 
 
 

 

  

 
 
 

 

 
 
 

 
 
 

   

   

 
 

  
 



 
 
 
 

   
   

   
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

  
 

 
  

 
 

 
 

 
  

 
 

 

 
 

 
 

 

 
 

 
 

 

  

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 
 

 

 
 

 

 

 
 

 

 

  
  

 
 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

  
 

 
 

 

 
 

 
 

 
  

 
 

  
 

 

 



 
 
 
 

   
   

   
 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 
 

 
 

 
  
 

 

 
 

  
  
 

 

 

 



 
 
 
 

   
   

   
 

 

 

 

 

 

 

 

  
  
 

 
 

 
 

 
 

 

 

 

 
 

 
 

  
  
 

 
 
 

 



 
 
 
 

   
   

   
 

 

 

 

 
 

  
  
 

 
 

 

 
 

 

 
 

 
 

 
 

 
 

 

 

 

 
 

 
 

 
 

 

 

 
 

 

 


